
BWCP - 8  (6/2005) Version 1.0                                           
NEW YORK STATE DEPARTMENT OF ENVIRONMENTAL CONSERVATIION 

Phase II SPDES General Permit for  
Stormwater Discharges from Municipal Separate Storm Sewer Systems (MS4s), GP-02-02 

MUNICIPAL COMPLIANCE CERTIFICATION (MCC) FORM  
 

Regulated MS4:_VILLAGE OF NEW HARTFORD     SPDES Permit Number: NYR20A 132 
 See information packet for information to help complete this form. 

MCC Form for year ending: March 9,   _X__ 2006 (Year 3)     ____ 2007 (Year 4)     ____ 2008 (Year 5) 
 
Section A.  MS4 Owner/Operator and Contact Person Information (contact persons explained in instructions) 
Owner/Operator         Is information below new or changed?   __X__ Yes         ____ No 
 

Name:  DONALD J. RYAN  Title: MAYOR Department:  

 
Mailing 
Address: 

Street or P.O. Box:  48 GENESEE STREET 
 

City: NEW HARTFORD 

 County: ONEIDA 
 

State: NEW YORK Zip Code: 13413 

Phone: 
(  315 )732-1147 

E-mail Address: donaldryan@aol.com 
 

Local Stormwater Public Contact (Required by Minimum Measure 2)  
Is information below: 1) new or changed?  ____ Yes         __X__ No 
                                   2) same as: ___ Owner/Operator   
Name: DONALD BATHKE  

 
Title: SUPERINTENDENT Department: PUBLIC 

WORKS 
 
Mailing 
Address: 

Street or P.O. Box: 48 GENESEE STREET 
 

City: NEW HARTFORD 

 County: ONEIDA 
 

State: NEW YORK Zip Code:  13413 

Phone: 
(315 ) 724-0379 

E-mail Address: donjb69348@aol.com 

Stormwater Management Program (SWMP) Coordinator (Responsible for implementation/coordination of SWMP)   
Is information below: 1) new or changed?  ____ Yes         __X__ No 
                                   2) same as: ___ Owner/Operator  _X__ Local Stormwater Public Contact 
Name: 

 
Title: Department: 

 
Mailing 
Address: 

Street or P.O. Box: 
 

City: 

 County: 
 

State: Zip Code: 

Phone: 
(        ) 

E-mail Address:  

Annual Report Preparer      
Is information below: 1) new or changed?  ____ Yes         __X__ No 
                                   2) same as: ___ Owner/Operator  _X__ Local Stormwater Public Contact  _X__ SWMP 
Coordinator 
Name: 

 
Title: Department: 

 
Mailing 
Address: 

Street or P.O. Box: 
 

City:  
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 County: 
 

State: Zip Code: 

Phone: 
(        ) 

E-mail Address:  
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IMPORTANT NOTE:  Rows can be added to the tables in the following sections by going to the rightmost cell in 
the bottom row of the table and hitting tab. Hitting return in a given row will make the row wider, creating 
more room to type or write. 
 
Section B.  Local Water Quality Information  
 

Information to help complete this section can be found in the instructions. 

 

1. Does the MS4 discharge to 303(d) listed waters or is it in a TMDL watershed?   
 

    _X__ Yes (complete the table below)      __ _ No       ____ Not Yet Determined 
 

     (Put an X in the ‘Classification’ cell to indicate if the MS4 discharges to a waterbody on the 303(d) list and / or if it is in a TMDL watershed.) 

Classification Impaired Waters Name 
(from 303 (d) list and/or TMDL) 

Pollutant(s) of Concern 
(from 303 (d) list and/or TMDL) 303 (d) TMDL 

SAUQUOIT CREEK PCB’S    (FISH CONSUMPTION)        X  
    
    
    
 

2. Have you received notification from the Department that you are subject to the 
special conditions in Part III.B. of the permit? 
 

 

___ Yes 
_X__ No  

 

3. Have all necessary changes been made to the Stormwater Management Program 
(SWMP) to ensure compliance with Part III.B. of the MS4 permit for discharges to 
303(d) or TMDL waters?         
 

 

___Yes         
_X__No (explain below) 
 

Explanation: 
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Section C.  Partnership Information  
 

Information to help complete this section can be found in the instructions. 
 

1. Does your MS4 work with partners?  _X___ Yes (complete table below)  ___ No (Proceed to Section D) 
  

 

List MS4 Partners with Legally Binding Agreements or Contracts in Place 
 

 
 
THE VILLAGE IS A VOTING MEMBER OF THE SAUQUOIT CREEK INTERMUNICIPAL COMMISSION WHICH IS A 
WATERSHED BASED ORGANIZATION FOCUSED ON INTERMUNICIPAL COOPERATION, FLOODING, AND 
STORMWATER MANAGEMENT.THE RESOLUTION TO BE A VOTING MEMBER OF THE SAUQUOIT CREEK BASIN 
INTERMUNICIPAL COMMISSION WAS FORWARDED WITH THE 2004 ANNUAL REPORT. 
 
 
THE ONEIDA COUNTY SOIL AND WATER CONSERVATION DISTRICT ON BEHALF OF THE VILLAGE AND 15 
LOCAL MS4 COMMUNITIES HAS SUBMITTED A GRANT APPLICATION TO THE STATE OF NEW YORK FOR 
FUNDING TO ASSIST IN THE ADMINISTRATION OF SEVERAL COMPONENTS OF THE PHASE II REGULATION 
REQUIREMENTS.  THE VILLAGE HAS PAID TO THE SWCD $1000 AND PROVIDED $4,100 FOR IN-KIND SERVICES 
TOWARD THIS WORK. THE RESOLUTION TO BE A VOTING MEMBER OF THE SAUQUOIT CREEK BASIN 
INTERMUNICIPAL COMMISSION WAS FORWARDED WITH THE 2004 ANNUAL REPORT. 
 
 
 

List MS4 Partners with Planned Legally Binding Agreements or Contracts 
 

 
 
 

 

List MS4 Partners with Other Agreements in Place 
 

 
THE VILLAGE PARTICIPATES AND ATTENDS MEETINGS OF THE HERKIMER-ONEIDA COUNTIES 
INTERMUNICIPAL STORMWATER MANAGEMENT WORKING GROUP.   
 

 
Section D.  Geographic Areas Addressed by Stormwater Management Program (SWMP) 
 

Information to help complete this section can be found in the instructions. 
 

1. Does your SWMP cover all jurisdictional (automatic and additionally designated) areas within the MS4, as required 
by 40 CFR 122.32(a)?  _X__ Yes    ___ No (Explain below) 
      
Explain: 
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Section E.  Funding and Resource Allocation 
 

Information to help complete this section can be found in the instructions. 
 

1. Are adequate resources (funding mechanism, equipment, staff, etc.) planned or in place to fully implement your 
SWMP no later than January 8, 2008?  ____ Yes  __X__ No (explain below) 
 

Explain: 
 
 

2. If the MS4 is receiving funding through the municipal budget, a grant, or other source, briefly explain below:  what 
are the sources, estimated amounts, and frequency of funding for the MS4? 
 

Explain: THE MS4 ACQUIRES FUNDING FROM THE ANNUAL VILLAGE BUDGET. THIS FUNDING IS IN 
THE FORM OF FORCE LABOR AND CONTRACTUAL ITEMS i.e.: CATCH BASIN STENCIL MARKERS, 
GIS SANITARY AND STORM SEWER MAPPING, TRAINING CLASSES. 
 

3. If the MS4 is not receiving funding, briefly explain below:  plans the MS4 has for obtaining future funding? 
 

Explain: 
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Section F. Compliance Certification 
 
Compliance Assessment - For each of the minimum control measures, indicate below if your program has made 
steady progress toward full implementation and has achieved all measurable goals scheduled to be completed during 
this reporting year. Refer to the NOI and prior Annual Reports for information about measurable goals scheduled for 
this reporting year. 

ANSWER BOTH COLUMNS  
FOR THIS REPORT YEAR ONLY  

 

Permit 
Part 

 
Minimum Control Measure 

Steady Progress Goals Achieved 
Public Education and Outreach on Stormwater Impacts _X_Yes  ___No __ N/A ___Yes  ___No __N/A IV.C.1. 
Explain ‘no’ / ‘N/A’ answer: 
 
Public Involvement / Participation _X_Yes  ___No __ N/A ___Yes  ___No __N/A IV.C.2. 
Explain ‘no’ / ‘N/A’ answer: 
 
Illicit Discharge Detection and Elimination _X_Yes  ___No __ N/A ___Yes  ___No __N/A IV.C.3. 
Explain ‘no’ / ‘N/A’ answer: 
 
Construction Site Stormwater Runoff Control ___Yes  _X_No __ N/A ___Yes  ___No __N/A IV.C.4. 
Explain ‘no’ / ‘N/A’ answer: THE VILLAGE HAS NOT MET THE MEASURABLE GOALS AS STATED 
IN THE NOI FOR MM#4. THIS IS DUE TO THE FACT THAT THE DPW WHICH WAS GIVEN THE 
RESPONSIBILITY FOR COMPLETING THE ANNUAL REPORT AND OVERSEEING THE 
PROGRAM DOES NOT HAVE CONTROL OR KNOWLEDGE OF THE PLANNING BOARD AND 
CODE ENFORCEMENT DEPARTMENT FUNCTIONS AS THEY RELATE TO THE ADOPTION OF 
LOCAL ORDINANCES.  
THE VILLAGE DID HOWEVER SPECIFY IN THE NOI THAT THE VILLAGE IS COMPLETELY 
DEVELOPED AND VERY DENSE AND THERE HAVE BEEN NO CONSTRUCTION SITE 
ACTIVITIES THAT WOULD HAVE REQUIRED A STORMWATER PERMIT TO BE ISSUED SINCE 
THE BEGINNING OF THE PROGRAM. THE VILLAGE FELT IT WOULD BETTER SERVE THE 
INTENT OF THE PROGRAM TO MEET THE GOALS OF MM#1,2,3,6 AND WAIT FOR SAMPLE 
CONSTRUCTION SITE LOCAL LAWS TO BECOME AVAILIABLE AND PROVEN. THE VILLAGE 
MAY NOT HAVE MET THE GOALS FOR MM#4 AS SPECIFIED IN THE NOI BUT WILL WORK 
TOWARD COMPLETION OF THESE GOALS AS SPECIFIED IN THE CRITICAL PATH TO 
COMPLIANCE.   
Post-Construction Stormwater Management ___Yes  _X_No __ N/A ___Yes  ___No __N/A IV.C.5. 
Explain ‘no’ / ‘N/A’ answer: SEE IV.CC4 CONSTRUCTION SITE STORMWATER RUNOFF 
CONTROLS FOR THE REASONS THE VILLAGE HAS NOT MET THE MEASURABLE GOALS AS 
SPECIFIED IN THE NOI. 
 
Pollution Prevention / Good Housekeeping for 
Municipal Operations 

_X_Yes  ___No __ N/A ___Yes  ___No __N/A IV.C.6. 

Explain ‘no’ / ‘N/A’ answer: 
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Certification Statement  
“I certify under penalty of law that this document and all attachments were prepared under my direction or 
supervision in accordance with a system designed to assure that qualified personnel properly gathered and 
evaluated the information submitted.  Based on my inquiry of the person or persons who manage the 
system, or those persons directly responsible for gathering the information, the information submitted is, to 
the best of my knowledge and belief, true, accurate, and complete.  I am aware that there are significant 
penalties for submitting false information, including the possibility of fine and imprisonment for knowing 
violations.” 
 
Print Name: _____DONALD J. RYAN____________________  Title: MAYOR___________________________ 
 
Signature:    _________________________________________  Date:___________________________________ 
 
This form must be signed by either a principal executive officer or ranking elected official, or duly authorized 
representative of that person as described in Part VI.I.2. of the permit.  See instructions for more information about 
who can sign this form. 
 
Send two completed hard copies (an original and a photocopy) of this form, the Annual Report Table and any 
attachments to the DEC Central Office (MS4 Permit Coordinator, 625 Broadway, Division of Water - 4th Floor, 
Albany, NY 12233-3505). DO NOT SUBMIT REPORTS IN THREE-RING BINDERS . 
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BWCP - 8  (6/2005) Version 1.0    NEW YORK STATE DEPARTMENT OF ENVIRONMENTAL CONSERVATION 
 

Phase II SPDES General Permit for Stormwater Discharges from Municipal Separate Storm Sewer Systems (MS4s), GP-02-02 
STORMWATER MANAGEMENT PROGRAM ANNUAL REPORT (SWMPAR) TABLE 

 

Regulated MS4:_VILLAGE OF NEW HARTFORD_____  SPDES Permit Number: NYR20A 132  
 

Annual Report Table for year ending: March 9,   __X_ 2006 (Year 3)     ____ 2007 (Year 4)     ____ 2008 (Year 5) 
 

Information about how to complete the follow tables is in the instruction section. Please complete the tables electronically, if possible. Send two completed 
hard copies (an original and a photocopy) of this Annual Report Table, the MCC form and any attachments to the DEC Central Office (MS4 Permit 
Coordinator, 625 Broadway, Division of Water - 4th Floor, Albany, NY 12233-3505). DO NOT SUBMIT REPORTS IN THREE-RING BINDERS . 
 

Minimum Control Measure 1. Public Education and Outreach 
Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as needed. 
Permit Reference IV.C.1.a, b: Plan and conduct an ongoing public education 
and outreach program to ensure the reduction of all pollutants of concern in 
stormwater discharges to the maximum extent practicable (MEP).  
·  Explain the program, including activities and materials used  
·  Identify the personnel or outside organization conducting the activity. 
·  Indicate activities planned for next year. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

 

PLAN AND CONDUCT AN ONGOING PUBLIC EDUCATION AND 
OUTREACH CONSISTING OF THE FOLLOWING. 

 

PRINTED PUBLIC EDUCATION MATERIALS  
·  PUBLISIZED A STORMWATER FACT ARTICLE IN THE TOWN 

NEWSPAPER DETAILING WHAT A PHASE II MS4 WAS, WHY 
OUR VILLAGE IS AN MS4, WHAT THE PRIORITY WATER 
BODY IS, WHAT ARE THE POLLUTANTS OF CONCERN, WHAT 
IS THE VILLAGE CONTACT PHONE NUMBER. 

 

COMPLETED APRIL 2005  
PUBLISH ANNUALLY 

ACQUIRED AND PRINTED PUBLIC EDUCATION MATERIALS 
·  PUBLISIZED FOR INTERESTED RESIDENTS A ONE PAGE 

STORMWATER POLLUTION SOLUTION FACT SHEET 
PERTAINING TO THE FOLLOWING TOPICS- AUTO CARE 
BUSINESESS, CONSTRUCTION ACTIVITIES, LAWN CARE AND 
PETWASTE 

COMPLETED MARCH 2006 

WASTE DISPOSAL SITES IDENTIFIED 
·  PUBLISHED IN TOWN NEWSPAPER THE PROPER WASTE 

DISPOSAL METHODS, OPTIONS AND SITES FOR MSW, C&D 
            GREEN WASTE AND HOUSEHOLD HAZARDOUS WASTE. 

COMPLETED IN MAY AND OCT. 2005 
PUBLISH ANNUALLY 
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MS4 LIBRARY  
·  MAINTAINED AN MS4 LIBRARY AT THE VILLAGE OFFICE 

              

UPDATED MAY 2005 
UPDATE ANNUALLY 

Web Page  
·  THE VILLAGE OF NEW HARTFORD INCLUDED INFORMATION 

ON ITS WEB-PAGE REGARDING STORMWATER 
MANAGEMENT PRACTICES AND THE VILLAGE 
STORMWATER PROGRAM. THE VILLAGE NOI AND THE   
ANNUAL REPORTS HAVE ALSO BEEN INCLUDED ON THE 
WEB SITE. LINKS DIRECTING INTERESTED PARTIES TO THE 
EPA AND NYS DEC WEB PAGES 
WWW.VILLAGEOFNEWHARTFORD.COM 

UPDATED MAY 2005  
UPDATE ANNUALLY   

 
 
Minimum Control  Measure 2. Public Involvement/Participation 
Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as needed. 
Permit Reference IV.C.2.c.iii.: Design and conduct a public involvement / 
participation program.  
·  Describe activities that the MS4 has/will undertake to provide program 

access to interested individuals and to gather needed input. 
·  Indicate activities planned for next year. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
 

OUTREACH TO COMMERCIAL ENTITIES  
·  THE VILLAGE CREATED A LIST OF VILLAGE COMMERCIAL 

BUSINESSES THAT MAY IMPACT STORMWATER. AND 
DRAFTED A VILLAGE LETTER REQUESTING A MEETING 
WITH A REPRESENTATIVE OF EACH INTERESTED BUSINESS 
TO DISCUSS THE VILLAGE STORMWATER PLAN.  

 

PLANNED TO COMPLETE THIS ITEM IN THE 2005 
REPORTING YEAR. 
PUT OFF MEETING UNTIL 2006 REPORTING YEAR. 

ADVISORY COMMITTEE PARTICIPATION  
·  THE VILLAGE PARTICIPATES IN THE ONEIDA- HERKIMER 

COUNTIES INTERMUNICIPAL STORMWATER MANAGEMENT 
WORKING GROUP WHOSE MEETINGS ARE OPEN TO THE 
PUBLIC.  

 
 
 
 

ATTENDED  2005 MEETINGS 
CONTINUE ATTENDANCE DURING 2006   
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WATER SHED ORGANIZATION PARTICIPATION 
·  THE VILLAGE IS A VOTING MEMBER OF THE SAUQUOIT 

CREEK INTERMUNICIPLE COMMISSION WHICH IS A 
WATERSHED BASED ORGANIZATION FOCUSED ON 
INTERMUNICIPAL COOPERATION, FLOODING AND 
STORMWATER MANAGEMENT. THIS GROUP HOLDS 
MONTHLY MEETINGS WHICH ARE OPEN TO THE PUBLIC 
AND PUBLIC ATTENDANCE IS ENCOURAGED.   

 

ATTENDED  2005 MEETINGS 
CONTINUE ATTENDANCE DURING 2006   
 
 
 

PUBLIC PATICIPATION 
·  THE VILLAGE HAS CHOSEN NOT TO INVOLVE YOUTH AND 

CITIZEN GROUPS TO ACCOMPLISH SUCH TASKS AS 
HIGHWAY CATCH BASIN STENCILING DUE TO OBVIOUS 
LIABILITIES. THIS FUNCTION IS PERFORMED BY MUNICIPAL 
EMPLOYEES.    

STENCILED IN 2005 
WILL PURCHASE AND INSTALL STEEL MARKERS THAT 
WILL BE PERMANENT 2006 

Permit Reference IV.C.2.a, f: Develop procedures to provide public notice about and access to documents and information in a manner that complies 
with state and local public notice requirements. Describe procedures below and state the methods used to publicize the AR public presentation.  
THE ANNUAL REPORT COMPLETION AND AVALABILITY FOR PUBLIC REVIEW AND COMMENT PERIOD AT A PUBLIC MEETING IS 
INCLUDED IN THE VILLAGE BOARD MEETING AGENDA. 
Permit Reference IV.C.2.e: Public presentation of; f:  summary of comments received on; and g: intended response to comments on the SWMPAR.  
Summarize attendance at the public presentation of the Annual Report. Include number of attendees and who was represented: 
MAYOR, 4 TRUSTEES, DPW SUPERINTENDENT, TREASURER, CLERK, ZONING OFFICER, FIRE CHIEF, 1 PLANNING BOARD MEMBER  
Comments on Annual Report Meeting  
__X_ No public comments received on Annual Report. 
___ Comments received. Attach summary of comments and intended 
responses. 

Date of Annual Report Meeting: 
MAY 8TH 2006 
 

Approximate Date of 
Meeting Next Year: 
MAY 9TH 2007 

Explain any changes or additions to the Permit Referenced Activities / Techniques, Measurable Goals and / or Scheduled Dates above and 
provide a reason(s) for the change: NONE EXCEPT THOSE ITEMS SPECIFIED  
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Minimum Control Measure 3. Illicit Discharge Detection and Elimination (IDDE) 
Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as needed. 
Permit Reference IV.C.3.a: Develop, implement and enforce a program to 
detect, identify and eliminate illicit discharges, including illegal dumping, into 
the MS4.  
·  Explain the activities and procedures used to meet this requirement this 

year and planned for next year.  
·  Revise as procedures are updated. 
·  Identify personnel or outside organization conducting the activities 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
·  Example measurable goals: number of illicit discharges 

detected; number of illicit discharges eliminated. 

ILLICIT DISCHARGE VIOLATION LIST 
·  NUMBER OF ILLICIT DISCHARGES REPORTED OR LOCATED 

DURING THE REPORTING YEAR. SHOULD AN ID BE 
DETECTED A FILE WOULD BE GENERATED WITH A COPY OF 
THE VIOLATION LETTER AND THE ACTION TAKEN TO 
CORRECT THE VIOLATION. 

2005 REPORTING YEAR  = NO VIOLATIONS  

NOTIFICATION TO A NON TRADITIONAL MS4 OF PERMIT 
REQUIREMENT 

·  THE VILLAGE NOTIFIED THE NEW HARTFORD CENTRAL 
SCHOOL DISTRICT THAT IS REQUIRED TO SEEK ITS OWN 
PERMIT COVERAGE UNDER THE STATE GENERAL PERMIT 
AS A NON-TRADITIONAL MS4.  THE SCHOOL DISTRICT 
NOTIFIED THE VILLAGE ON 11/16/2005 THAT IT HAS 
CONTACTED THE DEC UTICA OFFICE AND SCHOOL 
ENVIRONMENTAL ENGINEERS TO BEGIN THIS PROCESS 

.  
NOTIFICATION SENT 11/2005 

ILLICIT DISCHARGE ORDINANCE 
·  THE VILLAGE CODE, CHAPTER 87 ARTICLE 21 PROHIBITS 

THE DISCHARGE OF SANITARY SEWAGE INTO SEWERS 
INTENDED FOR STORMWATER ONLY. THE VILLAGE WILL 
CONTINUE TO WORK TOWARD THE ADOPTION OF A 
SPECIFIC ILLICIT DISCHARGE DETECTION AND 
ELIMINATION ORDINANCE. 

 ADOPT IDDE ORDINANCE IN 2006 REPORTING YEAR.   
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Permit Reference IV.C.3.b: Develop and maintain a map showing the location 
of all outfalls and the names and location of all waters of the US that receive 
discharges from outfalls. Explain activities performed this year and planned for 
next year, including work on the following IDDE guidance prerequisites: 
·  field verification of outfall locations; 
·  mapping all inter-municipal subsurface conveyances; 
·  delineating storm sewershed; and  
·  developing and retaining MS4 mapping as needed to find the source and 

identify illicit discharges. State if maps are in GIS. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
·  Example measurable goals: percent of outfalls mapped 

STORMWATER OUTFALL GPS DATA COLLECTION  
·  THE VILLAGE DPW AND THE OCSWCD TOOK GPS DATA AT 

EACH STORMWATER OUTFALL LOCATION AND WILL PLOT 
THE LOCATION ONTO THE COUNTY BASE MAP 

 

COMPLETED JULY 2005  

SANITARY SEWER  SYSTEM GPS DATA COLLECTION 
·  THE VILLAGE CONTRACTED WITH ONEIDA COUNTY 

PLANNING DEPARTMENT TO GPS ALL VILLAGE OWNED 
SANITARY SEWER MANHOLES AND LINES AND PLOT THESE 
AS A LAYER ON THE COUNTY BASE MAP. THIS SURVEY 
WILL ALSO INCLUDE A DIGITAL INTERIOR PHOTO OF ALL 
MANHOLES. THIS DATA WILL HELP TO VERIFY THAT THERE 
ARE NO CROSS CONNECTIONS OR SANITARY OVERFLOWS 
CONNECTED TO THE STORMWATER SYSTEM. THE 
PLANNING DEPARTMENT WAS PROVIDED THE VILLAGE 
WITH PAPER MAPS AND A PHOTO LOG AND HAS ALSO 
INSTALLED DIGITAL MAPS AND PHOTOS ON TO THE DPW 
COMPUTER 

COMPLETED FEBRUARY 2006       

STORMWATER SYSTEM GPS DATA COLLECTION  
·  THE VILLAGE HAS REQUESTED, AND HAS BEEN APPROVED 

BY THE ONEIDA COUNTY PLANNING DEPARTMENT TO DO 
GPS DATA COLLECTION OF THE ENTIRE VILLAGE STORM 
WATER SYSTEM. 

 
THIS PROJECT WILL MIRROR THE SANITARY SEWER GPS PROJECT 
COMPLETED IN THE 2005 REPORTING YEAR 

TO BE COMPLETED DURING THE 2006 REPORTING YEAR. 
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Minimum Control Measure 3. Illicit Discharge Detection and Elimination (IDDE) Regulatory Mechanism  
Permit Reference IV.C.3.c: Prohibit, through an ordinance, local law or other regulatory mechanism, illicit discharges into the MS4. The MS4s have 
until year 5 to complete the local law work. See the instructions for information about completing this section. 
Does the MS4 have the legal authority to enact ordinances, local laws or 
other regulatory mechanisms? 

___ No (go to ADDENDUM 1) 
__X_Yes (complete questions below) 

Assessment of Regulatory Mechanism (Local Code) 
1) When was this assessment completed or planned to be completed? Date completed: _____________________       

_X__Not yet completed (proceed to next table) 
Plan to complete for reporting in year:  _X__4;  ___5. 

2) Is there an existing ordinance, local law or other regulatory mechanism? _X__ No (go to question 5) 
___ Yes 

3) Does the existing regulatory mechanism prohibit illicit discharges as 
required by the MS4 Permit? 

___ No (amendments needed)  
___ Yes 

4) Does the existing regulatory mechanism include enforcement authorities 
and procedures as required by the MS4 Permit? 

__ No (amendments needed)  
___ Yes 

Development of Regulatory Mechanism (Local Codes) 
5) When was this work completed or planned to be completed? Date completed: _____________________       

_X__Not yet completed (proceed to next table) 
Plan to complete work below for reporting in year:  ___4;  _X__5. 

6) If you answered ‘No’ to question 1, 2 or 3, what regulatory mechanism 
or amendments will be adopted to meet the MS4 permit requirements?  

___ NYS IDDE Model Law in its entirety 
___ Selected NYS IDDE Model Law articles adopted as amendments to 
existing code(s) that are equivalent to the NYS IDDE Model Law 
_X__ MS4 will write language equivalent to NYS IDDE Model Law  

7) If you answered ‘No’ to question 1, 2 or 3, has a list of needed changes to 
local codes been developed for adoption of the regulatory mechanism? 

_X_ No 
___ Yes, list the local code(s) that will be changed: 
 
 

8) If the existing regulatory mechanism does not require amendments, what 
language is in the mechanism?  

___ NYS IDDE Model Law in its entirety 
___ Selected NYS IDDE Model Law articles adopted as amendments to 
existing code(s) that are equivalent to the NYS IDDE Model Law 
___ Language equivalent to NYS IDDE Model Law 
 
 

9) What was the date or is the planned date of local law adoption? Date: BY MARCH 2007 
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10) Provide a web address if adopted local law can be found on a web site. Web Address: 
Minimum Control Measure 3. Illicit Discharge Detection and Elimination (IDDE)  
Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as needed. 
Permit Reference IV.C.3.e: Inform public employees, businesses and the 
general public of hazards associated with illegal discharges and improper 
disposal of waste.  
·  Explain activities and materials used to meet this requirement this year and 

planned for next year 
·  Identify personnel or outside organization conducting activities 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
 

ILLICIT DISCHARGE TRAINING FOR MUNICIPAL DPW EMPLOYEES  
·  THE VILLAGE HAS JOINED WITH OTHER MS4 COMMUNITIES 

AND HOCCPP TO PURCHASE A TRAINING VIDEO ENTITLED 
MUNICIPAL STORMWATER POLLUTION PREVENTION EVERY 
DAY BEST MANAGEMENT PRACTICES. THE VILLAGE DPW 
HAS PROVIDED THIS TRAINING PROGRAM TO ALL (6) FULL 
TIME EMPLOYEES. THIS TRAINING CONSISTED OF A VIDEO, 
Q&A AND A WRITTEN TEST. THE TRAINING TOPICS 
PRIMARILY FOCUSES ON MM #3 IDDE AND MM# 6 GOOD 
HOUSE KEEPING FOR MUNICIPAL OPERATIONS 

 

COMPLETED 2005 REPORTING YEAR   

ILLICIT DISCHARGE TRAINING FOR FIRE DEPARTMENT MEMBERS 
·  THE VILLAGE WILL PROVIDE THE ABOVE MENTIONED 

TRAINING VIDEO TO THE VILLAGE FIRE DEPARTMENT 
MEMBERS FOR THEIR USE AND TRAINING 

 

TO BE COMPLETED IN 2006 REPORTING YEAR 
 
 
 
 

ILLICIT DISCHARGE TRAINING FOR KEY VILLAGE BUSINESS 
EMPLOYEES  

·  THE VILLAGE WILL PROVIDE COMMERCIAL BUISINESSES 
THAT MAY IMPACT STORMWATER THE OPROTUNITY TO 
SEND A REPRESENTATIVE TO VIEW THE ABOVE 
MENTIONED TRAINING PROGRAM (ALSO SEE MM#2 
OUTREACH TO COMMERCIAL ENTITIES.  

 

TO BE COMPLETED IN 2006 REPORTING YEAR 

WASTE DISPOSAL SITES IDENTIFIED 
·  PUBLISHED IN TOWN NEWSPAPER THE PROPER WASTE 

DISPOSAL METHODS, OPTIONS AND SITES FOR MSW, C&D 
            GREEN WASTE AND HOUSHOLD HAZARDOUS WASTE. 

COMPLETED IN MAY AND OCT. 2005 
PUBLISH ANNUALLY 
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Explain any changes or additions to the Permit Referenced Activities / Techniques, Measurable Goals and / or Scheduled Dates above and 
provide a reason(s) for the change:  NONE EXCEPT THOSE ITEMS SPECIFIED  
Minimum Control Measure 4 and 5. Construction Site and Post-Construction Stormwater Runoff Control Regulatory Mechanism  
Permit Reference IV.C.4.b.i, 5.a.i: Require development and implementation of erosion and sedimentation controls through a local law or other 
regulatory mechanism. Report on assessment process used (Stormwater Management Gap Analysis Workbook for Local Officials or equivalent process). 
The MS4s have until year 5 to complete the local law work. See the instructions for information about completing this section. 
 

Does the MS4 have the legal authority 
to enact land use ordinances, local laws 
or other regulatory mechanisms? 

___ No (go to ADDENDUM 2) 
_X__Yes (complete questions below) 

Preliminary Assessment of Regulatory Mechanism (Local Code) 
1. When was the preliminary 
assessment of existing local codes 
completed or when will it be 
completed? 

Date completed: _____________________      __X_Not yet completed (proceed to next table) 
Plan to complete for reporting in year:  _X__4;  ___5. 
___Did not do preliminary assessment; proceeded directly to Gap Analysis Worksheets 1-4 or adopted Sample 
Local Law for Stormwater Management and Erosion & Sediment Control (Sample Local Law). 

2. If preliminary assessment was 
completed, indicate the results. 
 

___ If none of Sample Local Law provisions appear in local code; consider adopting Sample Local Law or 
equivalent 
___ If few Sample Local Law provisions appear in local code; major revisions needed or consider adopting 
Sample Local Law or equivalent 
___ If most of the Sample Local Law provisions appear in local code; minor revisions needed 

Assessment and Development of Regulatory Mechanism (Local Code) (continued on next page) 
3. When was the Gap Analysis or 
equivalent process completed or when 
will it be completed? 

Date completed: _____________________      _X__Not yet completed (proceed to next table) 
Plan to complete work below for reporting in year:  ___4;  _ __5. 

4. How was / will the local code 
adopted*?  
 
*If MS4 has some existing local 
code equivalent to the Sample Local 
Law and adopted parts of the 
Sample Local Law as amendments 
to make a complete local code, 
check b and c. 

a. ___ The entire Sample Local Law adopted as amendments to existing code or as stand alone law.  

·  If no portions of the Sample Local Law were moved or deleted, all provisions would be exactly 
the same as the Sample Local Law.   

·  If ANY provisions of the Sample Local Law were moved or deleted, the moved or changed 
provisions must be reviewed (use the Gap Analysis or equivalent process) to ensure the intent of 
the law has not been changed. 

b. ___ Parts of NYS Sample Local Law adopted as amendments to existing code. 
c. ___ Language developed by municipality was demonstrated to be equivalent. 
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Minimum Control Measure 4 and 5. Construction Site and Post-Construction Stormwater Runoff Control Regulatory Mechanism 
Permit Reference IV.C.4.b.i, 5.a.i (continued) 
 

Assessment and Development of Regulatory Mechanism (Local Code) (continued) 
5. Answer the following questions about the Gap Analysis or equivalent processes. 
Provisions are defined as: All the Sample Local Law sections or subsections in the Gap Analysis Worksheets 1-4 that have a box in the “Equivalence” 
column, meaning that there is an associated “Equivalence” sheet (with the exception of Article 6, Section 4 which does not have an Equivalence sheet). 
 

Total number of provisions in each worksheet: Sample Local Law Article 1 (Gap Analysis Worksheet 1) - 8 provisions; Sample Local Law Article 2 
(Gap Analysis Worksheet 2) - 51 provisions; Sample Local Law Article 3, 4, 5 (Gap Analysis Worksheet 3) - 3 provisions; Sample Local Law Article 6 
(Gap Analysis Worksheet 4) - 9 provisions. 
 

MS4s that adopt the entire Sample Local Law as amendments to existing code or as stand alone law need to indicate the number of provisions being 
adopted that are exactly the same as the Sample Local Law, or equivalent, in the right-hand column below.  

NUMBER OF REQUIRED PROVISIONS IN LOCAL LAW  Sample Local 
Law Articles Existing provisions 

exactly the same as 
the Sample Local 

Law language 

Existing provisions equivalent to the Sample Local 
Law language (see Gap Analysis Workbook 
Equivalence Sheets for information to help 

determine equivalence) 

Sample Local Law or equivalent language to be 
adopted, listed as legislative agenda items.  

1    
2    

3, 4, 5    
6    

TOTAL     
6. Has a list of needed changes 
(legislative agenda) been developed for 
adoption of amendments to local codes 
(or for deletion of existing codes that 
are addressed by adoption of a stand 
alone law)? 

_X__ No 
___ Yes, list the local codes that will be changed:  
 
 

7. What was the date or is planned date 
of local code adoption? 

Date: MARCH 31ST 2007 
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Minimum Control Measure 4. Construction Site Stormwater Runoff Control  
Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as needed. 
Permit Reference IV.C.4.b. v: Develop and implement procedures for site plan 
review by the MS4 that incorporate consideration of potential water quality 
impacts and review individual pre-construction site plans to ensure consistency 
with local sediment and erosion control requirements.  
·  Describe the procedures below. Revise as procedures are updated. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
·  Example measurable goals: number of plans received; number 

of plans reviewed; percent of plans received that are reviewed. 
CONSTRUCTION SITE PLAN REVIEW  
THE VILLAGE HAS NOT MET THE MEASURABLE GOALS AS STATED 
IN THE NOI FOR MM#4. THIS IS DUE TO THE FACT THAT THE DPW 
WHICH WAS GIVEN THE RESPONSIBLITY FOR COMPLETING THE 
ANNUAL REPORT AND OVERSEEING THE PROGRAM DOES NOT 
HAVE CONTROL OR KNOWLEDGE OF THE PLANNING BOARD AND 
CODE ENFORCEMENT DEPARTMENT FUNCTIONS AS THEY RELATE 
TO THE ADOPTION OF LOCAL ORDINANCES.  
THE VILLAGE DID HOWEVER SPECIFY IN THE NOI THAT THE 
VILLAGE IS ONLY ONE SQUARE MILE IN SIZE AND IS  COMPLETELY 
DEVELOPED AND VERY DENSE AND THERE HAVE BEEN NO 
CONSTRUCTION SITE ACTIVITIES THAT WOULD HAVE REQUIRED A 
STORMWATER PERMIT TO BE ISSUED SINCE THE BEGINNING OF 
THE PROGRAM. THE VILLAGE FELT IT WOULD BETTER SERVE THE 
INTENT OF THE PROGRAM TO MEET THE GOALS OF MM#1,2,3,6 AND 
WAIT FOR SAMPLE CONSTRUCTION SITE LOCAL LAWS TO BECOME 
AVAILABLE AND PROVEN. THE VILLAGE MAY NOT HAVE MET THE 
GOALS FOR MM#4 AS SPECIFIED IN THE NOI BUT WILL WORK 
TOWARD COMPLETION OF THESE GOALS AS SPECIFIED IN THE 
CRITICAL PATH TO COMPLIANCE. IN THE EVENT A 
REDEVELOPMENT PROJECT WERE TO BE PROPOSED THE VILLAGE 
WOULD REQUIRE STORMWATER POLLUTION CONTROLS BE MET 
PRIOR TO A BUILDING PERMIT ISSUANCE. 
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Permit Reference IV.C.4.b. vi: Develop and implement procedures for the 
receipt and consideration of information submitted by the public.  
·  Explain the procedures below. Revise as procedures are updated. 
·  Identify the responsible personnel or outside organizations. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
 

PUBLIC COMMENT  NO MEASURABLE GOALS ACHIEVED THIS REPORTING 
YEAR (SEE EXPLANATION ABOVE) 

Minimum Control Measure 4. Construction Site Stormwater Runoff Control  
Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as needed. 
Permit Reference IV.C.4.b. iii, vii: Develop and implement procedures for 
site inspections, enforcement of control measures and sanctions to ensure 
compliance with GP-02-02.  
·  Describe each procedure below. Revise as procedures are updated. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
·  Example measurable goals are number of: inspections; fines 

assessed; stop work orders; other sanctions. 
CONSTRUCTION SITE INSPECTION/ENFORCEMENT NO MEASURABLE GOALS ACHIEVED THIS REPORTING 

YEAR (SEE EXPLANATION ABOVE) 
Permit Reference IV.C.4.b. viii: Educate and train construction site operators 
about requirements to develop and implement a SWPPP and any other 
requirements they must meet within the MS4s jurisdiction.  
·  Explain the activities and materials used to meet this requirement.  
·  Identify the personnel or outside organization conducting this activity. 
·  Indicate activities planned for next year. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

 

CONTRACTOR TRAINING  
Contractors had the opportunity to participate in a series of Stormwater 
Management Workshops co-sponsored by the Oneida County Environmental 
Management and Water Quality Council and the Herkimer County Water 
Quality Coordinating Committee.  The event was held in January, 2005 and 
focused on the Phase II Construction requirements. 
 
 
 
 
 
 
 
 

THE EVENT WAS HELD IN MARCH 2006 AND FOCUSED ON 
THE PHASE II CONSTRUCTION REQUIREMENTS. 
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·  Permit Reference IV.C.5.a, c. Develop and implement a post-
construction stormwater management program that addresses stormwater 
runoff from new development and redevelopment and will reduce the 
discharge of pollutants to the MEP. Program requirements should include: 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

 
·  A combination of structural and/or non-structural management practices.  
·  Identify and describe below procedures to ensure installation of post-

construction management practices. Revise as procedures are updated. 

 
DO NOT ENTER INFORMATION IN THIS CELL 

STRUCTURAL INSPECTION MANAGEMENT PRACTICES  NO MEASURABLE GOALS ACHIEVED THIS REPORTING 
YEAR (SEE EXPLANATION ABOVE) 

·  Procedures for site plan and SWPPP review to ensure SWMPs meet state 
standards.  

·  Describe procedures below. Revise as procedures are updated. 

·  Example measurable goals include: number of plans received; 
number of plans reviewed; percent of plans received that are 
reviewed. 

POST CONSTRUCTION MANAGEMENT PRACTICES - SITE PLAN 
REVIEW 

NO MEASURABLE GOALS ACHIEVED THIS REPORTING 
YEAR (SEE EXPLANATION ABOVE) 

·  Procedures for inspection and maintenance of post-construction 
management practices.  

·  Explain procedures below. Revise as procedures are updated. 

·  Example measurable goals are number of: inspections 
maintenance activities performed. 

 
POST CONSTRUCTION MANAGENENT PRACTICES  - INSPECTION 
AND MAINTENANCE 

NO MEASURABLE GOALS ACHIEVED THIS REPORTING 
YEAR (SEE EXPLANATION ABOVE) 

·  Procedures for enforcement and penalization of violators.  
·  Explain procedures below. Revise as procedures are updated. 

·  Example measurable goals: number enforcement activities 
performed. 

POST CONSTRUCTION MANAGEMENT PRACTICES  - NO MEASURABLE GOALS ACHIEVED THIS REPORTING 
YEAR (SEE EXPLANATION ABOVE)  
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Minimum Control Measure 5. Post-Construction Stormwater Management  
Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as needed. 
Permit Reference IV.C.5.a, c. (continued): Develop and implement a post-
construction stormwater management program that addresses stormwater runoff 
from new development and redevelopment and will reduce the discharge of 
pollutants to the MEP. Program requirements should include: 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

 

·  Adequate resources for a program to inspect new and re-development 
sites and for enforcement and penalization of violators.  

·  Describe resources below. Update annually. 

 
DO NOT ENTER INFORMATION IN THIS CELL 

  
SEE SECTION F OF THE MCC FORM FOR DETAILS  

Additional Techniques Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

 
  
  
Explain any changes or additions to the Permit Referenced Activities / Techniques, Measurable Goals and / or Scheduled Dates above and 
provide a reason(s) for the change: NONE EXCEPT THOSE ITEMS SPECIFIED  
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Minimum Control Measure 6. Pollution Prevention/Good Housekeeping for Municipal Operations   
 

OVERALL MUNICIPAL  POLLUTION PREVENTION / GOOD HOUSEKEEPING PROGRAM INFORMATION 
 

·  This table is for MS4s to report on their OVERALL Municipal Pollution Prevention / Good Housekeeping Program. 
·  A separate table follows that is for MS4s to report on management practices performed in identified municipal operations. 
·  Refer to the Municipal Pollution Prevention / Good Housekeeping Assistance document for example best management practices, policies 

and procedures. 
·  Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as 

needed. 
 

Permit Reference IV.C.6.a: Develop and implement an operation and 
maintenance program to reduce and prevent pollutant discharges from 
municipal operations to the MEP.  

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

·  List pollutants that will be addressed by the municipal pollution prevention program. 
SEDIMENT, ORGANIC WASTE, LITTER, PET WASTE, HERDICIDES/PESTICIDES, HAZARDOUS WASTES   
·  Set and describe pollution prevention priorities by geographic areas, 

municipal operation type, and facilities. 
 

DO NOT ENTER INFORMATION IN THIS CELL 
THE VILLAGE DPW HAS TAKEN THE ROLE AND HAS THE ABILITY 
TO OVERSEE  MINIMUM MEASURES #1,2,3,6, OF THIS SPDES 
GENERAL PERMIT AND AS A DEPARTMENT OF PUBLIC WORKS HAS 
THE RESPONSIBILITY OF ALL MUNICIPAL OPERATIONS AS 
DETAILED IN MM#6 Permit Reference IV.C.6.a, c: THE VILLAGE 
PROGRAM DOES PREVENT POLUTION DISCHARES FROM 
MUNICIPAL OPERATIONS TO THE MAXIMUM EXTENT PRACTIBLE. 

THIS PROGRAM WILL CONTINUE AS SPECIFIED ANY 
CHANGE WILL BE NOTED IN FUTURE ANNUAL REPORTS. 
 
 
 
 
 
 
 
 
 
 
 

Permit Reference IV.C.6.a: Include a municipal pollution prevention training 
component for staff (where all staff are trained).  
·  Explain activities and materials used to meet this requirement.  
·  Identify training needs and design training components 
·  Determine the adequacy and appropriate frequency of staff training. 
·  Identify personnel or outside organization conducting activities. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 
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EMPLOYEE TRAINING SEE MM#3 IDDE PERMIT REFERENCE IV.C3e FOR 
COMPLETE TRAINING DETAILS FOR THE FOLLOWING 
TRAINING: 
MUNICIPAL STORMWATER POLLUTION PREVENTION 
EVERY DAY BEST MANAGEMENT PRACTICES 

EMPLOYEE TRAINING FREQUENCY   ALL EMPLOYEES  AT LEAST ONCE AND AS NEW  FULL 
TIME EMPLOYEES ARE HIRED  
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 Minimum Control Measure 6. Municipal Operations: _X_Street and Bridge Maintenance; _X__Winter Road Maintenance;                                  
X__Stormwater System Maintenance; _X_Vehicle and Fleet Maintenance; _X_Park and Open Space Maintenance; _X_Municipal Building Maintenance; 
X__Solid Waste Management; ___Other:__________________________________________________________ 
 

 

·  Copy this page and give it to each municipal office or department responsible for reporting.  
·  Put an ‘X’ in front of each municipal operation type addressed by the Municipal Pollution Prevention/Good Housekeeping Program in 

that office or department. 
·  Refer to the Municipal Pollution Prevention / Good Housekeeping Assistance document for example best management practices, policies 

and procedures. 
·  Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as 

needed. 
 

Permit Reference IV.C.6.a, c: Develop and implement an operation and 
maintenance program to reduce and prevent pollutant discharges from the 
municipal operation(s) indicated above to the MEP. 
·  Describe how the bulleted items below focus on pollutants addressed by the 

municipal pollution prevention program and the pollution prevention 
priorities. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

·  Briefly describe or reference any existing policies and procedures 
·  Briefly describe or reference any policies and procedures being developed 

 
DO NOT ENTER INFORMATION IN THIS CELL 

STREET AND BRIDGE MAINTENANCE 
STREET CLEANING 

·  SPRING- THE DPW CLEANS THE ENTIRE RIGHT OF 
WAY BY MECHANICALLY SWEEPING ALL ICE 
CONTROL AGGREGATE, LEAVES AND DEBRIS 
FROM ALL SIDEWALKS, GRASS AREAS AND 
DRIVEWAY APRONS ARE SWEPT INTO THE ROAD 
WAY AND THEN REMOVES WITH A LOADER 
FOLLOWED BY A MECHANICAL STREET SWEEPER.  

 
·  SUMMER- ALL STREETS ARE SWEPT ONCE 

WEEKLY OR MORE IF REQUIRED. ALL 
STORMWATER CREEK OUTFALLS ARE CHECKED 
ANNUALLY FOR SEDIMENT BUILDUP. DURING 
PAVING OPERATIONS THE CONTRACTOR IS 
REQUIRED TO COVER STORM WATER CATCH 
BASIN GRATES TO KEEP ASPHALT FROM BEING                       
DEPOSITED INTO THE CATCH BASIN.  
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WINTER ROAD MAINTANANCE 
ROAD SALT STORAGE AND USE 

THE DPW HAS CONTINUALLY REDUCED THE USE OF 
AGGREGATE AS AN ICE CONTROL AGENT THERE BY 
REDUCING SEDIMENT RUNOFF. THIS HAS INCREASED  
THE USE OF SALT  BUT BY USING SENSIBLE SALTING 
GUIDELINES WHICH ALSO INCLUDES THE INSTALLATION 
OF A REAR VISION CAMERA INSTALLED ON  THE SALT 
TRUCK TO ALLOW  THE OPERATOR TO MONITOR SPREAD 
PATTERN AND AMOUNT OF SALT  USED MINIMIZES THE 
USE OF SALT. SALT DELIVERIES ARE EMPTIED AND 
STORED IN AN ENCLOSED BUILDING.   
RECORD OF THESE QUANTITIES AND REDUCTIONS  
2000-2001 AGGREGATE USAGE =600 CUBIC YARDS 
2004-2005 AGGREGATE USAGE= 50 CUBIC YARDS 
2005-2006 AGGREGATE USAGE = 10 CUBIC YARDS 

STORMWATER SYSTEM MAINTENANCE 
CATCH BASIN/DRAIN CLEANING 

CATCH BASIN SUMPS ARE CLEANED ANNUALLY TO                          
MINIMIZE SEDIMENT RUNOFF TO CREEK OUTFALLS. THIS 
MAY CHANGE AS THE REDUCTION OF THE USE OF 
AGGREGATE AS A DEICING MATERIAL HAS REDUCED 
THE AMOUNT OF MATERIAL REQUIRING REMOVAL.  

VEHICAL AND FLEET MAINTENANCE 
VEHICLE MAINTENANCE /WASHING 

DPW EMPLOYEES HAVE BEEN PROVIDED TRAINING TO 
PERFORM, WHEN POSSIBLE, WASHING/DEGREASING 
OPERATION INSIDE THE GARAGE SO THAT WASTE 
WATER IS COLLECTED IN THE OIL SEPARATOR AND 
DISCHARGED INTO A SANITARY SEWER. 

PARK AND OPEN SPACE MAINTENANCE PET OWNERS ARE REQUIRED TO CLEAN PET WASTE 
DEPOSITS FROM VILLAGE PROPERTY AS DETAILED IN 
VILLAGE CODE SECTION #54.  
 
FERTILIZERS, HERDICIDES AND PESTICIDES ARE APPLIED 
TO PARKS AND OPEN SPACES BY A CERTIFIED PESTICIDE 
APPLICATOR.  
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SOLID WASTE MANAGEMENT  
HAZARDOUS WASTE MATERIALS HANDLING 

CONTINUATION OF EXISTING POLICY AS SPECIFIED IN 
THE NOI WASTE DISPOSAL MANIFESTS, TRACKING 
DOCUMENTS, AND TOTALS ARE MAINTAINED AT THE 
DPW OFFICE. YARD WASTE IS COLLECTED WEEKLY AND 
RESIDENTS ARE REQUIRED BY LOCAL ORDINANCE TO 
CONTAIN ORGANIC WASTE FOR COLLECTION 
(RESIDENTS ARE ALOWED TO PLACE LOOSE ORGANICS 
BETWEEN THE SIDEWALK AND CURB DURING THE 
SPRING AND FALL). RESIDENTS ARE REMINDED IN ALL 
MEDIA RELEASES THAT IT IS A VIOLATION TO PLACE 
MATERIAL IN THE ROADWAY. 
 BULK TRASH IS COLLECTED CURBSIDE TWICE PER YEAR 
AND A DROP OFF SITE IS HELD AT THE DPW GARAGE 
ONCE A MONTH. THE DPW DOES NOT COLLECT, AND IT IS 
A VIOLATION TO PLACE LIQUIDS AND HAZARDOUS 
MATERIAL TO THE CURB. RESIDENTS ARE DIRECTED TO 
TAKE ADVANTAGE OF THE HOUSEHOLD HAZARDOUS 
DROP-OFF SITE SPONSORED BY THE COUNTY WASTE 
AUTHORITY. 

·  Briefly describe or reference any existing best management practices 
·  Briefly describe or reference any planned best management practices 

 
DO NOT ENTER INFORMATION IN THIS CELL 

BEST MANAGEMENT PRACTICES ALL THE ABOVE LISTED MAINTENANCE OPERATIONS 
ARE BEST MANAGEMENT PRACTICES. 

PLANNED BEST MANAGEMENT PRACTICES NO NEW BEST MANAGEMENT PRACTICES ARE PLANNED 
FOR THE NEXT REPORTING YEAR. 

·  Identify and describe the equipment and staff that are in place DO NOT ENTER INFORMATION IN THIS CELL 
DPW STAFF CONSISTS OF 6 FULL TIME EMPLOYEES, 2 PART TIME 
SANITATION EMPLOYEES, SUMMER HELP VARIES 2 TO 4 
EMPLOYEES 

 

DPW EQUIPMENT USED TO ACCOMPLISH TASKS  DETAILED IN THE 
SPDES GENERAL PERMIT 

·  SEWER JET TRAILOR, MECHANICAL STREET SWEEPER, 
AVAILIABILITY OF THE TOWN OF NEW HARTFORD VAC 
TRUCK AND EMPLOYEES TO OPERATE, GARBAGE AND 
RECYCLING EQUIPMENT, DUMP AND ROLLOFF TRUCKS AND 
DUMPSTERS, WHEEL LOADER, WALK BEHIND BROOMS, BACK 
PACK AIR BLOWERS, LEAF VACUUM 
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Minimum Control Measure 6. Municipal Operations: _X__Street and Bridge Maintenance; _X__Winter Road Maintenance;                                  
_X_Stormwater System Maintenance; _X_Vehicle and Fleet Maintenance; _X_Park and Open Space Maintenance; _X_Municipal Building Maintenance; 
_X_Solid Waste Management; ___Other:__________________________________________________________ 
 

 

·  Copy this page and give it to each municipal office or department responsible for reporting.  
·  Put an ‘X’ in front of each municipal operation type addressed by the Municipal Pollution Prevention/Good Housekeeping Program in 

that office or department. 
·  Refer to the Municipal Pollution Prevention / Good Housekeeping Assistance document for example best management practices, policies 

and procedures. 
·  Use separate rows to explain the different processes, activities, procedures, practices, etc. used by the MS4. Add additional rows as 

needed. 
 

Permit Reference IV.C.6.a, c (continued): Develop and implement an 
operation and maintenance program to reduce and prevent pollutant discharges 
from municipal operations to the MEP.   

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

·  Assess if existing programs adequately reduce and/or prevent pollutant 
discharges 

·  Determine and list any operation type, location or facility that is in need of 
modification or updates. 

 
DO NOT ENTER INFORMATION IN THIS CELL 

PROGRAM ASSESSMENT  THE VILLAGE ASSESSES PROGRAMS IT OFFERS RESIDENTS 
PRIOR TO DEVELOPING AND PROVIDING IT AS A PUBLIC 
SERVICE.   

FACILITY IMPROVEMENTS THE NEW HARTFORD FIRE DEPT AS PART OF A BUILDING 
EXPANSION PROJECT WILL INSTALL AN OIL WATER 
SEPARATOR FOR FLOOR DRAINS THAT ARE TIED INTO THE 
SANITARY SEWER SYSTEM.   

Permit Reference IV.C.6.a: If there is a training component for staff specific 
to these municipal operations:  

·  explain the activities and materials; 
·  Identify the personnel or outside organization conducting the activities. 

Describe Measurable Goals and Results (when applicable) 
    Indicate: Date Completed, Ongoing Task, or Scheduled Date (for 
next years activities) 

STAFF TRAINING  FOR MUNICIPAL OPERATIONS PROGRAM ASSESSMENTS  MANAGEMENT STAFF TRAINING IS ACQUIRED BY TRYING TO 
UNDERSTAND AND COMPLY WITH THE CONSTANTLY 
CHANGING SPDES GENERAL PERMIT ANNUAL REPORT WHILE 
TRYING TO COMPLY WITH THE INTENT OF THE ORIGINAL NOI.  

Explain any changes or additions to the Permit Referenced Activities / Techniques, Measurable Goals and / or Scheduled Dates above and 
provide a reason(s) for the change: NONE EXCEPT THOSE ITEMS SPECIFIED 
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Did you include any of the following documents as appendices? Put a mark each appended document.  
 
 
_NONE_ Summary of public comments received on the annual report at the public presentation (Required) 
__N/A _  Intended response to comments on the annual report (Required) 
____ Results of information collected and analyzed, including monitoring data; evaluation of assessment (modeling) of pollutant discharges,  
         including modeling results and pollutant transport trends. 
____ Other ______________________________________________________________________________ 
 



 
 
 
 
 
 
 
 

ADDENDUM REPORTING FOR 
MS4S THAT LACK LEGAL AUTHORITY TO ADOPT 

REGUALTORY MECHANISMS FOR IDDE AND  
CONSTRUCTION / POST-CONSTRUCTION STORMWATER RUNOFF CONTROL 

 
 

BE SURE TO INDICATE THE MS4 NAME AND PERMIT NUMBER IN THE HEADE R 
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ADDENDUM 1. Minimum Control Measure 3. Illicit Discharge Detection and Elimination (IDDE) Local Law  
 

Permit Reference IV.C.3.c: Prohibit, through an ordinance, local law or other regulatory mechanism, illicit discharges into the MS4. The MS4s have 
until year 5 to complete this work.  
1) When was this work completed or planned 
to be completed? 

Date completed: _____________________      ___Not yet completed 
Plan to complete for reporting in year:  ___4;  ___5. 

2) Indicate which of the control mechanisms or 
procedures to the right used by the MS4 to 
notify staff and others doing work on behalf of 
the prohibition of and enforcement against 
illicit discharges: 

___ Interconnection agreements 
___ Maintenance directives / BMPS 
___Access Permits 
___Tenant Leases 

___Consultant Agreements 
___Construction/Bid Documents 
___Other________________________________
______________________________ 

3) Indicate which of these control mechanisms 
contain specific language prohibiting illicit 
discharges: 

___ Interconnection agreements 
___ Maintenance directives / BMPS 
___Access Permits 
___Tenant Leases 

___Consultant Agreements 
___Construction/Bid Documents 
___Other________________________________
______________________________ 

4) Explain how the MS4 intends to prohibit 
illicit discharges if:  
·  none of the mechanisms in number 2 contain 
language prohibiting illicit discharges; or  
·  the MS4 intends to add language to prohibit 
illicit discharges in other control mechanisms. 

Explanation: 

5) Explain how the MS4 (intends to) enforce 
against illicit dischargers within their 
jurisdiction? 

Explanation: 
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ADDENDUM 2. Minimum Control Measure 4 & 5. Construction Site & Post-Construction Stormwater Runoff Control Local Law  
 

Permit Reference IV.C.4.b.i, 5.a.i: Require development and implementation of erosion and sedimentation controls through a local law or other 
regulatory mechanism. The MS4s have until year 5 to complete this work.  
1) When was this work completed or planned to be 
completed? 

Date completed: _____________________      ___Not yet completed 
Plan to complete for reporting in year:  ___4;  ___5. 

2) Indicate which of the control mechanisms or procedures below are used by the MS4 to notify staff and others doing work on behalf of the MS4 about 
the erosion, sedimentation and stormwater management requirements for projects under the MS4s jurisdiction. (These requirements are based on the 
Construction Permit (GP-02-01) and MS4 Permit (GP-02-02)). 
___Access Permits 
___Tenant Leases 
___Requests for Proposals (RFPs) 
___Scope of Services 

___Consultant Agreements 
___Construction / Bid Documents 
___Other Policies / Procedures _______________________________________________ 
________________________________________________________________________ 

3) All of the erosion, sedimentation and stormwater management requirements below must be addressed by the MS4’s control mechanisms. For the 
control mechanisms identified in number 2 above, indicate in the left hand cells below the control mechanism(s) that contain the language.  
Control Mechanism Erosion, Sedimentation and Stormwater Management Requirements 
 Require all projects to have SWPPPs, as in GP-02-01 
 Require all 16 components of a basic SWPPP (erosion and sediment control) 
 Require all additional 7 components for a full SWPPP when post-construction control is required 
 Meet the standards in the Erosion and Sediment Control and Stormwater Management Design Manuals (or 

otherwise meet the requirements of GP-02-01) 
 Require contractor certification statements stating that the contractor will agree to comply with the terms and 

conditions of the SWPPP 
 Require proper operation and maintenance of stormwater facilities during construction 
 Require proper operation and maintenance of stormwater facilities after construction 
 Require SWPPPs to be certified by a licensed / certified individual when there is a deviation from technical 

standards or direct discharge to a 303(d) segment or TMDL watershed subject to condition A of GP-0-01 
 Have a process for review of SWPPPs 
 Require site self inspections as in GP-02-01 
 Have enforcement procedures during and after construction 
 Require construction site operators to control waste 
 Procedures for receipt and consideration of information submitted by the public 
4) If any of the requirements in number 3 are not 
addressed, explain how the MS4 intends to incorporate 
them into the control mechanisms? 

Explanation: 
 
  

5) Explain how the MS4 intends to enforce the 
requirements within their jurisdiction? 

Explanation: 
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